Setting your Sharp print driver to default to Black and White printing.

1. Click on the Windows Start button and then click the Devices and Printers button. (see the image

below)
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2. Locate your printer in the Devices and Printers window and right-click on your printer. A menu will
open, click on Printer Properties. (see the image below)
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3. The Printer Properties window will open. Click on the Preferences button. (see the image below)
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4. The Printing Preferences window open. Click on the checkbox to the left of Black and White Printing
and click the Apply button. Click the OK and return to the Printing Preferences window. (see the image
below)
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5. Click on the Advanced tab. (see the image below)
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6. Click on the Printing Defaults button. (see the image below)

"

Lol
'-7%6 » Control Panel » Hardware and Sound » Devices and Printers - | + | | Search Devices and Printers F e
Add a device Add a printer See what's printing Print server properties Remove device = - (7]
4 Devices (1)
General | Sharing | Ports | Advanced | Color Management | Securty | Configuration | ¢
@ Always available
DRIVVE-MAC = =
©) Available from 12:00 AM B o 12:00 AM =
# Printers and Faxes (9) -
iori =
Priority: 1
o i
_ || Diver  [SHARPMXZGHONPCIS -] Newbrier. | Z
| |
- @ Spool print documents so program finishes printing faster i
Fax Microscft XPS Send To o . Sharpdesk
Document Writer  OneNote 2010 © Start printing after last page is spooled HE  Composer
(@ Start printing immediately
@ Print directly to the printer
Hold mismatched documents
Print spooled documents first
Keep printed documents

Enable advanced printing features

[ Printing Defauts... | | Print Processor.. | [ Separator Page... |

Lok ) [ comed || ooy |

Help

SHARP MX-2640N PCL6  Model: SHARP MX-2640N PCL6
Category: Printer
Status: 0 document(s) in queue




7. The Printing Defaults window open. Click on the checkbox to the left of Black and White Printing and
click the Apply button. Click the OK button twice to return to the Devices and Printers window. Close
the Devices and Printer window. This completes the step.
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